














Detailed Syllabus of TCS – “English Communication and Corporate Etiquettes” 
 

Session 
Number 

Time for 
each 

session 

Session out-line 

Session 1 2 hrs Introduction, Forming group, Make a War-cry, Orientation of TATA group and 

BPS sector in India, Self-Pride 

Session 2 2 hrs Name Tags, Self-Pride, Play Motivational Video, Newspaper Reading Activity, 

Grammar: Parts of Speech, Antakshari with letters 

Session 3 2 hrs Self-Pride, Newspaper Reading Activity, Grammar -Types of Nouns, Countable/ 

Uncountable Nouns, Singular & Plural, Dramatics - Performance of Emotions  

Session 4 2 hrs Self Pride, Dramatics - Panch Tantra Kathas,  

Session 5 2 hrs Self Pride, Grammar - Pronouns and Types of Pronouns, Body Language, Role-

Play 1 

Session 6 2 hrs Clue Glue, Grammar - Types of Verbs, Main Verbs, Helping Verbs, Modal 

Helping Verbs, Strengths & Weaknesses 

Session 7  2 hrs Grammar -Participles (Regular & Irregular Verbs), Gerund, Commonly used 

Verbs, Simulation exercise – Welcome to TCS 

Session 8 2 hrs Simulation to Corporate culture: Dress Codes, Personal Hygiene, GD - Personal 

Hygiene and Dress Code and importance of it to be successful in the corporate 

world 

Session 9 2 hrs Activity: Feed My Fish, Grammar – Tenses 

Session 
10 

2 hrs Activity on speaking skills and listening comprehension Sell a product, Activity 

- Tic-Tac-Toe - to revise tenses 

Session 
11 

2 hrs Motivational story, Test I, Aural Comprehension, Flow Chart, Cooking Activity 

Session 
12 

2 hrs Grammar - Adverbs Part I, Story Telling by Picture Cards, Simulation activity: 

Welcome to TCS 

Session 
13 

2 hrs Grammar: Adverbs Part II, Vocabulary Improvement game, Simulation to 

Corporate culture: Security awareness, elevator manners, Toilet training, 

Buffet Lunch 

Session 
14 

2 hrs Word building activity, Skit Designing 

Session 
15 

2 hrs Skit enacting & correction by the trainer as & when required 

Session 
16 

2 hrs Motivational Story, Analytical and logical skills (mathematical logical) 

Session 
17 

2 hrs Analytical and logical skills II (visual logical puzzles) 

Session 
18 

2 hrs Grammar - Adjectives I , Adj activity, Advertisement 

Session 
19 

2 hrs Grammar - Adjectives II, Spinning a yarn 



Session 
20 

2 hrs Grammar – Prepositions, Analytical and logical skills II (Mathematical & visual 

logical puzzles) 

Session 
21 

2 hrs Lateral thinking, Lateral thinking – activity 

Session 
22 

2 hrs Quiz Time, Grammar – Conjunctions, Sentence Construction Activity 

Session 
23 

2 hrs Reading Comprehension Technique, Exercise on RC, GD - Should students be 

allowed to bring mobile phones to college 

Session 
24 

2 hrs Individual presentation on selected topics for 5 mins 

Session 
25 

2 hrs Object Building, Press Conference 

Session 
26 

2 hrs Test II - Viva Session 

Session 
27 

2 hrs Interview Techniques, Mock – Interview 

Session 
28 

2 hrs Grammar - Punctuation I, Resume building 

Session 
29 

2 hrs Audio Comprehension, Grammar - Punctuation II, Vocabulary Building Game 

Session 
30 

2 hrs Grammar – Articles, Meeting Manners, Mock Meeting 

Session 
31 

2 hrs Test III – Reading & Listening Comprehension Test, Mantra to be successful, 

Singing Song - Group singing of an English song 

Session 
32 

2 hrs Grammar - Sentence Structure, Sentence construction activity, Telephonic 

Conversation Role-Play 

Session 
33 

2 hrs Grammar - Active/Passive Voice, Speech Time, Mind mapping and exercise on 

Mind mapping 

Session 
34 

2 hrs Grammar -Direct/Indirect Speech, News Reporter Activity 

Session 
35 

2 hrs Impromptu Speech, Verb Dum charades 

Session 
36 

2 hrs Grammar - Confusing Words, Individual Presentation, Keep your ears sharp 

Session 
37 

2 hrs Jumbled Words, Face-to-Face Conversation Role-plays, Time Machine 

Session 
38 

2 hrs Mock Interview Session 

Session 
39 

2 hrs Test IV, GD - Importance of Grooming & Manners 

Session 
40 

2 hrs Closing session 

   

 


