








Subject Title  : English Language Skill Enhancement 
 

Course 
Objective 

: The objective of Language Enhancement Course is to make the students aware of the 
importance of Grammar & Vocabulary in written and spoken communication which 
will lead to enhance inter-personal and social interaction. 

   
Pre Requisite : Students with basic knowledge of English language and communication skills 
   
Unit – I : Tools of English: English – spoken vs. written communication  

Basic Grammar: Part of speech – Nouns, Pronoun, Adjectives, Adverbs, Prepositions, 
Conjunctions, Verbs, Determinants  

   
Unit – II : Reading Comprehension: Types of reading, reading cues, Barriers to Comprehension, 

Reading Comprehension exercises. 
   
Unit – III : Skills enhancement:  

Listening Skills – to built repot with collogue, bosses and clients, to show support, 
understand the assignments, to understand your responsibilities better, resolve 
problems and answer questions, understand the hidden meaning what people say. 
 
Presentation Skill – What are presentation? , Components of good presentation, 
Group dynamics, speeches  
 

Unit – IV  Message Clarity: Written, Telephonic, Business Writing, Essay Writing, Punctuations, 
choice of words, Email writing. 
  

Unit – V  Cross Cultural Awareness: Cultural Shock, Cross cultural Communications, Cross 
cultural negotiations, study of different cultural:  UK, USA, Chinese, French, 
Japanese, Cross cultural Leadership  

   
References : 1. Ded.com 

2. Online writing laboratory 

- www.owl.english.purdue.edu 

3. Practical English grammer 

- www.4shared.com 

   
Important: 

1. It is important to maintain information about the student 
2. The duration for the course may be decided by the trainer. 
3. This course should be provided by the teacher trained through Infosys “Train The Teacher” 

Program. 
4. It is expected that Communication skill and Analytical skill course will be provided the student in 

parallel. 
5. For convenience teacher can form batch of student.  
6. This will be an value addition course for the student and will be engaged separately  

http://www.owl.english.purdue.edu/
http://www.4shared.com/


Subject Title  : Analytical Skills Enhancement 
 

Course 
Objective 

: The objective of this course is to understand and develop Analytical skill which is the 
ability to visualize, articulate, and solve both complex and uncomplicated problems 
and concepts and make decisions that are sensible based on available information. 
Such skills include demonstration of the ability to apply logical thinking to gathering 
and analyzing information, designing and testing solutions to problems, and 
formulating plans. 

   
Pre Requisite : Fundamentals of Mathematics and English 
   
Unit – I : Basic Numeracy 1: Number System, Fractions, Indices and Surds, Square Root and 

Cube Root, Simplification, HCF and LCM, Orders of Magnitude, Average, Percentage, 
Profit and Loss, Ratio and Proportion, Partnership  
 
Basic Numeracy 2: Time and Work, Time and Distance, Simple Interest, Compound 
Interest, Area of Plane Figures, Volume and Surface Area, Clocks and Calendar, 
Probability and Combinatorics, Set Theory 
and Venn Diagram  

   
Unit – II : Data Interpretation and Decision Making: Interpersonal Skills, Logical Reasoning and 

analytical ability, Decision Making and Problem Solving, General Mental ability, Data 
Interpretation and Data Sufficiency, Blood Relations, Inserting the Missing Character, 
Situation Reaction Tests, Assertion and Reason, Deriving Conclusion, Sitting 
Arrangement.  

   
Unit – III : Presentation Skills:  

Content of this unit will be delivered using set of activity. The activity includes 
presentation skills, interpersonal communication skills, interview skills, group 
discussion, group activity, mock interview etc.  

   
Text Books : 1. “Analytical & Logical Reasoning for CAT”, By BS Sijwali Publisher: Arihant 

Publications (2012) 
2. “Analytical & Logical Reasoning”, By BS Sijwali/Ajay Singh Publisher: Arihant 

Publications (2012) 
3. “Quantitative Aptitude For Competitive Examinations”, By  R. S. Aggarwal 

Publisher: S.Chand Publishing (2012)  
4. “A Modern Approach to Verbal and Non Verbal Reasoning”, By R. S. Aggarwal 

Publisher: S.Chand Publishing (2012) 
   

Important: 

1. It is important to maintain information about the student 
2. The duration for the course may be decided by the trainer. 
3. This course should be provided by the teacher trained through Infosys “Train The Teacher” Program. 
4. It is expected that Communication skill and Analytical skill course will be provided the student in 

parallel. 
5. For convenience teacher can form batch of student.  
6. This will be an value addition course for the student and will be engaged separately  

http://en.wikipedia.org/wiki/Logical_thinking
http://www.flipkart.com/author/bs-sijwali
http://www.flipkart.com/author/r-s-aggarwal

